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1. General

This section describes changes implemented in FDM 3.0 that will impact all users of
FDM. Depending on assigned FDM roles some users may experience new functions in
more than one area.

1.1. Agency

In order to prepare for use of FDM beyond the current Army-only user base, FDM 3.0
includes the ability to search and indicate which Agency a user is associated with. There
are eight (8) Agencies included as the initial set in FDM 3.0. Inclusion of a specific
Agency in the set is not an authorization to use FDM in that Agency. Authorization for
use should be verified with the FDM PMO before initiating any FDM activity. The initial
set of Agencies are:

Army United States Army

Navy United States Navy

Air Force United States Air Force

Marine Corps United States Marine Corps

JCS Joint Chiefs of Staff

National Guard National Guard Bureau

OGE Office of Government Ethics
OSD Office of the Secretary of Defense

For administrative actions where searching for specific individuals in Agencies other than
the Army is used, the FDM system uses the information contained in DISA’s Global
Directory Service (GDS). (see figure 1.1)

@$ a; 2%
I My Info | Review Filers | ydmin | Resources | Management Reports .‘. /;MJ D
Supervisol Senior Legal Counsels DAED Pendin

ding LI
Search for Current Users

Instructions: Use the crileria below to specify the filtering of the current users in

New in FDM 3.0
Last Name:* | StatsWih v Searching for
individuals in
Agencies other than
Middle Name: | Stats'\With v Army

First Name: | StatsWith v

e-mail: Starts With
Agency:

*Raguired

Security and Privacy Notice | Help | Accessibility | Developed by: C-E LCMC

Figure 1-1 — Name Search
Basic functionality to allow an Agency to customize certain portions of the FDM 3.0

look-and-feel are included. The specifics of the customization are finalized with the FDM
Deployment Team during rollout to that Agency. In general, the items that can be
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customized are the screen colors, banner graphic, Agency help phone numbers and e-mail
addresses, and the use of Electronic Signature.

1.1.1. Login page
The FDM login page includes a selection for the user to specify their agency when using

User ID and Password authentication. FDM only supports User 1D and Password
authentication via the Army’s AKO. See Figure 1-1 for new Login page examp'I.

vinancial Visciosure Management

o AN
Welcome to FDM, your assistant for preparing your SF 278 and OGE 450 Financial Disclosure Reports

Login to FDM

|
Login using your CAC

New in FDM 3.0
Users with Army AKO
Accounts can login by

o selecting “Army”
Login using Agenc

Forgot your CAC PIN?

Test Your CAC

User Name: |
FDM uses your CAC to
Password: l / complete electronic filing. Test
e ) Al your CAC to ensure it works
W
Agency: .hmy ] with FOM even if you have

used it with other programs.

Test CAC

Forgot your AKO password?

Warning - This is a U.5. Government computer system subject to federal law.
Financial Disclosure Management is hosted on a U.5. Government computer system and is intended for authorized U.S5. Government use only.
Unauthorized attempis to upload or otherwise alter information are strictly prohibited and may be punishable under the Computer Fraud and Abuse Act
of 1586.

Security and Privacy Notice | Help | Accessibility | Developed by: C-E LCMC

Figure 1-2 - Login Page

1.1.2. Contact Info

All users have the ability to view and change their Agency affiliation in their My Info-
Contact Information page. Changing a user’s Agency has no impact on their relationships
to Supervisors, Senior Legal Counsel, and ADAEO.

1.2. Limited Support for Existing Reports

Due to funding constraints and reporting rule changes, these limitations are imposed in
FDM 3.0:

e Previously created reports can only be viewed as PDF documents.

e Users cannot view the report data in the FDM Report Data screens

e Users can pre-populate new reports with the data for existing reports

1.3. My Info-My Profile

The My Info-Review Chain screen was renamed to My Profile to reflect the inclusion of
details for each of the roles users may have within FDM. (see figure 1.3)
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| | Resources

| Contact Information M!"i'sslstnnk-'
My Profile

Roles: | Fier- OGE 450 v

Supervisor: Sec, Asdh cnanggl

Senior Legal Counsel: Sec, Asd) |cnangg|

0OGE 450 Filer Assistants

Security and Privacy Notice | Help | Accessibility | Developed by: C-E LCMC

Figure 1-3 — My Profile Page

2. Filer

2.1. General

This section details the changes to FDM 3.0 that impact the Filer’s (SF 278 and OGE
450) functionality.

2.1.1. My Info-Contact Information-Filer Category

To allow for creation of compliance reports for submission to OGE, FDM 3.0 includes a
mandatory Filer Category as a portion of the information on the Contact Information
page. For SF 278 Filers, this information is required in all cases. For OGE 450 Filers, this
information is only required if the Filer is a Special Government Employee (SGE). The
Filer can change the Filer Category information on the My Info-Contact Information page
or during the Getting Started step when creating a new Disclosure Report. (see figure 2.1)

Fidd

Contact Information

Last Name:

First Name: |

Middle Initial: |

Agency: | Army h)|

Filer Category: Special Government Employee A Special Govemment Employee (SGE) is defined at 18 U.S.C. §202 as

an officer or employee who is retained, designated, appeinted, or
employed to parform temporary dulies, with or without compensation, for

not to exceed 130 days during any period of 385 conseculive daws, either
on a fulltime or intermittent basis.

Figure 2-1 — Contact Information Page
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2.1.2.  Getting Started-Checkpoint

Because of some of the OGE required reporting rule changes implemented in FDM 3.0,
there are some situations where the data from the existing report needs special attention.
FDM detects these and highlights for the Filer on the Getting Started-Checkpoint screen
by displaying a summary list of conditions detected and a detailed list for inspection and
action by the filer.

2.1.3.  Electronic Signature
FDM 3.0 includes the ability to record the Filer and Reviewer’s electronic signature.
(This is different from the Common Access Card (CAC) Digital Signature capability of
FDM 2.0 in that it does not require a CAC to sign the report in FDM.) Each Agency in
FDM specifies their policy regarding the use of Electronic or CAC Digital Signature.

2.1.4.  Wrap up simplification, no eSign in PDF

The Wrap Up portion of filing a report in FDM has been streamlined to not require the
viewing of the PDF document to eSign. The report document can be accessed via the
View/Print page as always. Additionally, the Report Wrap Up has been simplified to only
require viewing information and certifications on one screen before eSigning the report.

2.2. OGE 450 Reports

2.2.1. FDM e450 Report

FDM 3.0 provides an alternative FDM e450 for the OGE 450 PDF form. The FDM e450

is an OGE approved format for the FDM pilot filers. The FDM e450 view includes all the
Report data, flags, comments, and status in navigable single web page format. (see figure
2.2)
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Executive Branch CONFIDENTIAL FINANCIAL DISCLOSURE REPORT

'Report Year ‘2002 1 Table of Contents
Reporting Status New Entrant | Report Dala
Employee's Name sec, Asdi Mon-Investment Income
Position/Title asf M
Grade G5 M&i .
Agency cs i ion:
[ [ Agreements or Arrangements
el Gifts and Travel Reimbursements
Branch/Unit and Address gg' xz
el Attachments
[ Piscataway,MD,USA,07703 o
Work Phone 732-555-8888 Fl
E-mail Address asdi.sec@us .army.mil E. Trail
Date of Appointment 1/1/2002 Review Status
if Special Government Employee (SGE) no

If an SGE, Mailing Address (Number, Street, City,
State, ZIP Code)

Date Received by Agency 12/15/2006
eSigned in FDOM by:

Sec, Asdi
Employee Signature User ID:asdi.sec
12/15/2006
R eSigned in FDOM by:
Supervisor/Other Sec, Asdh
Intermediate Reviewer User ID:asdh.sec
Signature
12/15/2006
R eSigned in FOM by:
Supervisor/Other Sec, Asdj

Agency's Final Reviewing User ID:asd).sec
Official Signature ]

1 dfsdfs,WDFC,50,US4 Salary (other than Federal Government)

1 wevewdee Stock, bond, or security

1 dvwed, wdw,MD,USA Loan

1 wde,wdec,MN,USA Educational Institution Trustee

This report has no reported Agr or Arr

This report has no reported Gifts and Travel Reimbursements

MNone

None

Figure 2-2 — New OGE e450 Report Format
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2.3. SF 278 Reports

2.3.1. OGE Rules

OGE mandated implementation of several reporting changes in FDM. The Filers will be
assisted via the FDM validation and flag rules to report details per the OGE rules.

2.3.2. Underlying Assets

FDM 3.0 improves the support for reporting of underlying assets. The filer can now
directly represent up to four levels of underlying assets within FDM. (see figure 2.3)

(-
A " s I —— -

Iartienn Enie & it 120 Tt Wi, 08 dxatpe, B CORAY S U SN & 0rd Oparaly, O LR ot e B=mi T Chonstd Bk 1ot OF ki, Fobalig pre-arg iy oo

ikt il P Raton (4§ Publcly e o Sock, B, Opton, o Secuity) Prowds Pt Doaier, Tt P aferopraiy Als Ve For sy el 0 preade foofe CPOoSE

P o ] of Feoee | Rore Rar e pEenied | wd meec! TE EpOrtCrate foome Arorf F S a0 peeeury mens s wofer e sten T mpropre boi wed celt Be

Pt nnet
! Regorting Perisd: Caleadar Year 2000,
Assel Name Ascet Dvner
| M s T Jowt [ Soouse [T Dependest Chid
Assel Typa, Astet Income Ininrmation
' Chaking, S3nngs, o Mongy Minet Aetunt © g Peportatiy Ironens (or WS an §201)

™ Sinck, Bond, Opbon, or Seourty

T iPuabily tradea T Investment fnoome
™ Epal Extab
e eal Estate I Ordends
€ Patnerifep, LLC, 5 Corp

' Mutual Fund, Investmant Fund, or Poal T Captal Gawrcs _Q, _ . F DM 3-0

F[n-‘:!:'lel;::i?zr-w Fund T intereit SF 278 Filers may add
o T et o Fayaies underlying assets

C Buepted  CreaponDats: [ I [ imevdtiomn o Y r- y g

© Quakifed Aemourt- [SEUECT |

T ek g e Ca, i -
ot Eveaetid o Cuaidad © Cebar [ iiment nooeme
T Retremart plan oF J000unt
 cehe | e Y
Asvel vales Underiying Aol
SELECT =
P The s anundeting asset.  Paswrt asset 1.2, ApC | Chehee
Aviwt | ocatlion
Cty
Srate SELECT. =
Country: |54 -
& Tha “Craer 11,000,000% catwgory spoban mely f tha sraetinesms a saialy Bt of Ba diar's spoune oo Sapandace chidran. [ ta srostncsrma i wthas thet of
i Folar ar jrariy bald by tha bl oS B apocin o depesdend Sddeen peled Ba ot Sughas citwprean of sebow, &1 SppeopeatE
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Figure 2-3 — SF 278 Assets Page

3. Reviewers

3.1. Attachment of Record

FDM includes the capability for certain Legal Officials to identify Report attachments
that are “Attachment of Record” and would be released with an SF 278. FDM includes
the capability for the SLC and SLC EC of an OGE 450 Filer to mark an attachment “Of
Record”. For SF 278 Filers, the ADAEO and ADAEO EC have that ability. (see figure
3.1)
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| Reports Llsl] Report Data ] Anaehmgnts | Comments | Flags i Audit Trail
Draft - Asdg Sec, 2006 New Entrant (02/02/2006) SF 278 Report

View /Print
SF 278 and Comments of Record View/Piint I
Flags View/Print |
All Comments View/Print i
Type Date Attached nfsfnezga?-d File Name
Job Description 12{15/2006 1] Job Description test.doc View/Print |

{4 Note: You must have Adobe Reader 6.0 or later installed on your PC to view and print the report
Chick to see what version you have.
TEST

Figure 3-1 - View/Print Page

3.2. Extensions

Certifying officials may record a filing extension on Draft SF 278 and OGE 450 Reports
via the “Grant Extension” function on the Report’s Review Status screen when a Draft
disclosure has been entered. The SLC, SLC EC, and SLC Assistant of an OGE 450 Filer
can grant an extension. For SF 278 Filers, the ADAEO and ADAEO EC can grant an
extension. (see figure 3.2)

My Info | o il mm t Reports '..'- d Log Out

Reports List | Report Data | Attachments | Comments | Flags | Audit Trail | View/Print
Draft - Asdg Sec, 2006 New Entrant {02/02/2006) SF 278 Report

-~ Signoff Progress |

Filer: + What is the difference
: between Review Date

~ Report Progress -
Created: 12/15/2006

New in FDM 3.0

and Signature Date?

Submitted: Senior Legal Authority Supervisor: ;
i’ + What is the Amendead
i may record a filing Fios ) date and how does it
Amended: oviewer differ frarm the

Extension on FDM

Submitted Date?

ADAED Submitted: ADAED:

+ Glossary

Completed:

— Extension
Mo Extensions have been granted.

Grant e:mmmni

Figure 3-2 — Review Status Page
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4. Administration

4.1. Admin-Filers

The Application Administrator role now has the ability to add, edit, and delete Filers in
FDM.

4.2. Reassign to Acting Group

The Admin-Supervisors, SLC, and ADAEO Edit function now includes the ability to
reassign filers to acting groups rather than requiring the filers to be added to the
replacements filer pool. This simplifies the administration when filers need to be
reassigned from a departing supervisor, but before a replacement has been appointed.

4.3. Management Reports

FDM 3.0 now includes a select set of Management Reports for the ADAEO, ADAEO
EC, and App Admin roles. These reports are intended to replace database reports
previously created daily and e-mailed to a select group.

4.4. Admin-User

To improve the support for administrative actions, FDM 3.0 includes access to all users
in the system via the Admin-Users screen. The profile of any user is accessible to display
all the roles and relationships for a specific user.

5. Known Issues

The FDM website, https://www.fdm.army.mil/helpSupport/knownlssues.htm, includes
Known Issues and is updated periodically.
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