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Introduction  
The following enhancements have been implemented in FDM for Release 5.2.  They are: 

5.2 Enhancements 

 Review Status Page Redesign 

 Review Chain Controls.  

 Complete a draft disclosure for a Filer 

 Assignment of Supervisor SLC 

 Worklist View for Reviewers 

 Management Reports -Disclosure Report Detail Redesign 

 Management Reports - New Supervisor’s Org Units 

 Previous Reports 
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Review Status Page Redesign 
The Review Status page has been redesigned so a reviewer can readily see the progress 

of a disclosure (Figure 1).  In addition,  

 POCs can now access the Review Status page to check report review progress and view 
extension information.   

 DAEOs, 450 Certifiers, and their ECs can administratively close a draft disclosure for a 
filer. 

 Review Chain Controls are available that allows an authorized user to change the course 
of a disclosure review by changing the review chain, bypassing a review or completing a 
report that was signed outside of FDM. 
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Figure 1.  Review Status screen 

 
 Check Report Progress to track the filing and review progress of a disclosure. 

 Click View/Record Extension to record, view, edit or delete an extension.  The 
disclosure due date changes as extensions are recorded.  Certifying authorities, 
Senior Legal Counsels and their Ethics Counselors can record extensions in FDM. 

 Click Complete w/o Signature to mark a disclosure as complete that does not 
have a Filer’s signature. Only available to DAEOs, 450 Certifiers, and their ECs. 

 Click eSign when you have completed your review. 

 Click End Review to signify that you have completed your review of the disclosure 
report. 

 Click Submit to DAEO when both the FDM Supervisor and Senior Legal Counsel 
have reviewed and eSigned the disclosure.  A DAEO or DAEO EC can “pull” a 
report forward for their review by clicking Submit to DAEO. 
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 Show/Hide Review Chain Controls toggles (alternates) the display of the Add 
Reviewer and Change buttons.     

 Click Add Reviewer to add an additional person to review the disclosure.  
Additional reviewers cannot eSign 

 Click the envelope icon to send an automatic message from FDM asking the 
selected reviewer to review this disclosure. 

 Reviewer Types:   
− Organizational (default) reviewers associated to the Filer’s Org Unit. 
− Individual indicates Filer’s organizational reviewer was replaced.  
− Additional indicates an additional person was asked to review this 

disclosure. 

 A crossed out Review Date indicates that the report was amended after you 
eSigned and needs to be reviewed once again. 

 Click Change to:  
− Change the currently assigned reviewer 
− Record the reviewer signed the disclosure outside of FDM 
− Bypass the reviewer’s review of the disclosure. 
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Complete without Signatures 
A new feature has been added to the Review Status page, Complete without Signature, 

which allows DAEO/EC (for SF 278) and 450 Certifier/EC (for OGE 450) to administratively 
close a disclosure without a Filer’s signatures.   

Review Chain Controls 
A new feature has been added to the Review Status page, Review Chain Controls, that 

allows an authorized user to change the course of a disclosure review by changing the 
review chain, bypassing a reviewer or completing a report that was signed outside of FDM 
(Figures 2 and 3).  Only DAEOs, DAEO ECs, SLCs, SLC ECs, SLC Assts, 450 Certifiers, 450 
Certifiers ECs and 450 Certifier Assts can access the functions under the Flexible Review 
Chain.  The following options are available through the Review Chain Control feature: 

 Change an organizationally assigned reviewer for a disclosure to a different (Individual) 
reviewer.  This option allows you to replace a default reviewer with a different user. 

 Bypass a Supervisory or SLC Review of a disclosure 

 Record that a reviewer signed the disclosure outside of FDM. 

 Add additional legal advisors to review a disclosure. 

Note: Any individually assigned reviewers (additional or changed) can access 
report data, comments, attachments, flags, audit trail, view/print, and 
review status. 

Reviewer Types 

There are now three different reviewer types available for a disclosure:  Organization, 
Additional and Individual.  Individual and Organization reviewers can review and e-sign 
disclosures.  However, Additional reviewers can only End Review not eSign. 
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Figure 2.  Review Status screen 

 
 

Figure 3.  Review Status screen after Show Review Chain Controls button is selected 
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Changing Organizational Reviewer 

FDM now allows a reviewer that is different from the Filer’s org unit review chain to be 
assigned as a reviewer for a disclosure.  For example, if a Filer moves to an new Org Unit 
when one of their disclosures are still under review in FDM, you can allow their previous 
reviewers access to the disclosure by replacing the current org unit reviewers.     

  A disclosure reviewer can be changed at any point in the review process until the report is 
complete.  This includes a reviewer who has already eSigned the report, in which case, this 
signature is removed from the disclosure but the action is retained in the audit trail.  
 

Figure 4.   Change Organizational Supervisor option 

 

Once this option is selected (Figure 4), the system takes you through the following 
screens: 

 Search and Select 

 Explanation to include the reason for the change on the Report Comment section 

 Notification to the Filer and the new reviewer and anyone else of the change.   
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Bypass an Organizational Reviewer 

The Flexible Review Chain gives a reviewer the ability to bypass another reviewer’s 
review or even his own review of a disclosure if necessary. 
 

Figure 5.  Bypass Organization Review 

 
 

Once this option is selected (Figure 6), the system takes you through the following 
screens: 

 Explanation to include the reason for bypassing this review on the Report Comment 
section 

 Notification to notify the Filer and the reviewers that the selected reviewer’s review has 
been bypassed.  
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Record that the Reviewer Signed Outside of FDM 

FDM now allows authorized user to indicate that a report that was signed by a reviewer 
outside of FDM.  For example, if a Filer created and e-signed a report and the report’s 
Supervisor signed a paper copy of the report you can now record that Supervisor’s review 
and signature in FDM.   
 

Figure 6.   Report Signed Outside of FDM 

 

Once this option is selected (Figure 8), the system takes you through the following 
screens: 

 Signature page you can type the text that will print in the signature box on the 
disclosure. (Figure 9).  You can also opt to attach a scanned copy of the report through 
the attachment page by checking the “I have a signed document to attach…” checkbox. 

Note: You can click the Example link on this page to see where the Signature 
Box Content will print on the report (Figure 10). 
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Figure 7.  Signature Text fields 

 
   

 Explanation to include the reason why the reviewer signed the disclosure outside of FDM 
on the Report Comment section 

 Notification to send the Filer and the reviewer that the selected reviewer’s review has 
been signed outside of FDM.  
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Add an Additional Reviewer 

As part of the Flexible Review Chain, a reviewer can add another person to review a 
disclosure.  For example, a Supervisor may want to have another person, perhaps a 
previous Supervisor, or someone who is an expert in the type of assets that were reported 
review a report prior to his/her signoff (Figure 14).  

Note: Additional Reviewers do not e-sign the report, they End Review to 
reflect their review. 

 
Figure 8.  Add a Reviewer 

 

Once this option is selected, the system takes you through the following screens: 

 Search and Select  

 Explanation to include the reason for adding this reviewer to the disclosure on the 
Report Comment section. 

 Notification to send a notification to the Filer and the additional reviewer  
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 Reintroduction of Supervisor SLC 
As part of this release, SF 278 Filers who supervise multiple org units, which have 

different SLCs associated to them, will now have the option to select a specific SLC.  A new 
screen, Select a Senior Legal Counsel, will display during the Getting Started portion of 
creating their report. (Figure 17): 

 
Figure 9.  Supervisor selects SLC to review their report 

 

Note: If None of the Above is selected, a message displays indicating that 
the system temporarily assigns the SLC that is the SLC to the Filer’s 
Org Unit (SLC indicated by asterisk next to the name). 
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Reports List 
The following enhancements were made to the Reports List for reviewers.   

 The Review Filers tab was renamed Review Reports to better describe this feature. 

 There are now two views available:  the Worklist View and OrgUnit View. 

Worklist View Mode 

The Worklist View is the new default view for all reviewers’ Report Lists.  Use the 
Worklist as a reminder of the reviewing activities you need to complete.  You can filter your 
Worklist in combination with sorting the column headings to complete your disclosure 
review quickly and efficiently.  

Note: Agency Admins and POCs do not see the disclosure Worklist. 

 
Figure 10.  Worklist View Mode 
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OrgUnit View Mode 

Use the Org Unit view to list reports by Filer Org Unit.  To switch to the OrgUnit View, 
click on the OrgUnit View Mode link at the top right of the Worklist View Mode.  The 
following changes have been made to this page: 

 The Last Name Starts With filter was added 

  Supervisor, OrgUnit, Form Type and Submitted columns have been added 
 

Figure 11.  OrgUnit View Mode 
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Management Reports 

Disclosure Report Detail 

The Disclosure Report Detail Report has been redesigned to capture details of the new 
Flexible Review Chain. 
 

Figure 12.  Enhancements to Management Reports 
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  Administration – Supervisor’s Org Units 

A report is now available under the Management Reports | Administration, Supervisor’s 
Org Units, which will aid Supervisors in managing their OrgUnits.  This report gives details 
about OrgUnits in an OrgUnit hierarchy, such as the Supervisor’s name, their assigned 
OrgUnit, number of members and Filers, whether the OrgUnit has subordinate OrgUnits and 
the location of the OrgUnit within the hierarchy. 
 
  

Figure 13.  Supervisor's OrgUnits report 

 



 
 

FDM Deployment – 5.2 Release Notes 18 

Previous Reports 
Select FDM reviewers, i.e., supplemental or additional, without direct access to a Filer’s 

prior report(s) may request a copy of a Filer’s previous reports for comparison.  On the 
Reports List page, click on View next to the Filer’s report, then click on the Previous Reports 
tab (Figure 14). 
 

Figure 14.  Previous Reports tab 
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If a Filer has a previous report that was created while in the current organizational 
hierarchy, the instructions on the page directs the reviewer to go to the Review Reports tab, 
and set the Filter to the Form Type and Year to access the previous report. 

 
Figure 15. Previous Report instructions. 

 

If the Filer has a previous report and the Filer was not in the Reviewer’s organizational 
hierarchy when the report was created, click Request a Copy (Figure 16) beside the 
appropriate report to send an e-mail request to the Filer’s current legal reviewers (Figure 
17). 
 

Figure 16.  Request for Previous Report 
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Figure 17.  Example of e-mail request 

 



 
 

FDM Deployment – 5.2 Release Notes 21 

Defects & Changes 
The following defects were fixed in the 5.2 release of FDM. 

 SCR 3298 – Indication of Extensions not appearing on SF 278 PDF.  The checkbox for 
extensions on the SF 278 PDF is now selected. 

 SCR 3034 – A message now displays telling the user if they have entered an improperly 
formatted e-mail address when sending a notification from FDM. 

 SCR 3520 – Add SLC New OrgUnit and Add 450 Certifier New OrgUnit failed to create an 
OrgUnit when selected individual matches role in OrgUnit directly above.  This has been 
corrected. 

 SCR 3653 - FDM prevented moving an org unit to a different organizational structure 
that had another org unit with the same name as the one being moved at the same 
level.  This has been corrected. 

 SCR 3642 - Notification text cut and pasted from Word documents may have converted 
standard characters in the receiver’s mail message.  For example, Characters such as 
quotes are often converted to question marks.  This has been corrected. 

 SCR 3710 – Errant dialog box displayed when Senior Legal Counsel (SLC) signs a 
Termination report from the Compare screen.  This has been corrected. 

 SCR 3786 – Updated 2008 Gift Threshold ($335) for SF 278 Termination and 
Incumbent/Termination reports covering 2008 gifts.  Common Questions text updated 
on Gift Threshold ($335 in 2008). 
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