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Introduction

Previous Release Notes are posted on the FDM website:
https://lwww.fdm.army.mil/helpSupport/releaseNotes.htm.

8.2.0.17 Enhancements

Defects and Changes
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Admin Center

New Admin Center Features

New Features

e Org Tree Navigation

Ability to manage Filers within an Org Unit

Accessible Org Unit audit history

450 Certifiers and their ECs can now manage 450 Filer Assistants

Move Filer now lists eligible and ineligible reports. (Complete reports are ineligible)

Improved User Profile Disclosure Reports List Table
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Org Management

Org Tree Navigation

The Org Tree replaces the Org Unit Breadcrumb trail for navigating through the Org Units you manage in
FDM.

Working with Org Units

1.
2.

Go to Admin Center | Org Management.

Navigate the Org Tree on the left to locate and select where you want to add the new Org Unit.

On the Org Unit Profile page you can:

— Click Add New Org, located above the Org Tree panel and then enter a name and description for your
new Org Unit. The Org Unit will be added below the selected Org Unit.

— Click Move to move a selected org to align filers and review chain participants.

— Click Remove to delete an org unit in FDM.

_ Click the Edit Icon & to edit/change an org unit name and description.

Figure 1.

Searchfor a specific Org

Use Add New Or en you need
a separate grouping of Filers

Org Unit Profile
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My Info | My Reviews | My Expired Reports i ini
‘Org Management \
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& Org Tree

Add New
Org

= TOP LEVEL ORG
= Confidential Filers
+ Central North
+ North East Region
+ South East Region
+ West Coast
= Corp Engineers

Engineers West
Deep Dive Org
Material Command

+ Public Filers
= RDECOM

CERDEC
= CERDEC ASD

CEP”
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Org Management

My Orgs » TOP LEVEL ORG » RDECOM » CERDEC ASD » CERDEC ASD PO »

m Org Unit Members  OrgUnitFilers  History

Basic Details

Name:
CERDEC ASD Pf
Descriptioy’

CERDEC/ ject
Office

Click to update the Org
Name and Description

CERDEC ASD PO |

‘ changes to yo

Use Move or Remove
org structure

to make

Roles
POC(s)
Supervisor
450 Certifier
Senior Legal Counsel
DAEO

Org Unit Role Assignments

Current Assignments
Not Assigned (Oakey, Carrie acting)
Turner, Paige
Not Assigned (Teak, Anne acting)
Not Assigned (Tumner, Paige acting)
ALL Roles, Sys_1450 X

Security and Privacy Notice | Help | Accessibiiy | Developed by: CECOM LOMC

Important Information

¢ Additional Org Units are only necessary when you need different or separate groupings of Filers and
Review Chain participants. You may also have new Filers and/or reviewers who need to be grouped

together.

e The Org Unit name must be unique: duplicate names are not permitted at the same level within the Org

Unit.
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e Each Org Unit inherits the review chain participants from the Agency Org Unit until a different review
chain is assigned to the subordinate Org Unit.

¢ Move an Org Unit to a different location in the Org Tree to align the Filers and review chain participants
appropriately after a transformation.

¢ When removing an Org Unit, any associated Filers must be moved to another Org Unit or have their Filer
role removed if they are no longer Filers in FDM.
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Managing Org Unit Members

Go to Admin Center | Org Management.

Select an Org Unit from the Org Tree and then click on the Org Unit Members header. A listing of the

Org Unit Members is displayed.

From the Org Unit Member page, you can:

— Assign specific individuals to Org Unit roles. Assigning replaces someone as an Org Unit Member.

— Add specific individual to Org Unit roles. You can add multiple POCs to any Org Unit in order to

help manage your Filers.
— Remove assigned Org members from the Org Unit.

— Replace an assigned Org member.

Figure 2.  Org Unit Members

e - ee
K AR
| Ethics Training u—agenemupnmzns—nu

E 450 Certifier Org Unit Members tab displays a list of Org Management
the Org Unit Review Chain and POCs.

éorg Tree My Orgs » TOP LEVEL ORG » ¥ _«OM » CERDEC ASD » CERDEC ASD PO »

(

Profile Org Unit Members Org Unit Filers History

=~ TOP LEVEL ORG Click Remove (% ) to Remove the assigned Org Member

CERDEC ASD PO

Instructions
m Click Replace () to change the assigned Org Member. .
Q Search for Supervisor

= Confidential Filers )
+ Central North Agency Directory:
+ North East Region _
+ South East Region Point of Contact (POC)
+ West Coast = E-mail:
~ Corp Engineers Name Status [
Engineers West i
Deep Dive Org Dey, Windy Axignes DI [} | cast wame:
Material Command \\ )
+ Public Filers \
\
\\| First Name:
D \\
\
CERDEC PO - S W \ ‘\ Middle Name:
+sA Tumer, Paige Assigned Z x
1\
\\
A\

Search through your agency directory to

add or replace an Org Unit Member.

Army

450 Certifier

Name Status

Teak, Anne Acting

Click Add, Replace or Remove to
update the Org Unit Members

Senior Legal Counsel (SLC)

Important Information
o If the selected person holds that role in the selected organization, the Add Role Warning displays. Try
your search again for a different user.

¢ Only those roles that you have permission to change will display a Replace icon.

¢ In the search area on the right of your screen, select the appropriate Agency Directory, type the new
user’s email address, and then click Search.
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Managing Org Unit Filers
1. Go to Admin Center | Org Management.

Select an Org Unit from the Org Tree and then click on the Org Unit Filers header.

Select the Filer Panel you are authorized to manage.

A w DN

From the Org Unit Filer page, you can:

— Add a Filer to the selected Org Unit

— Add Multi Filers, up to 100, at the same time to an Org Unit.
— View specific Filer’s profile.

— Move a Filer to a different Org Unit.

— Remove a Filer’s Role from FDM.

— Assign a specific Filer a disclosure report.

— Add Assistant to a specific Filer.

Figure 3. Org Unit Filers

‘ s AR
My Info | My Reviews | My Expired Reports Ethics Training  Management Reports | Resources o

Org Management

Filers associated with the selected org unit

ﬂlso(auﬁu Org Unit Filers tab displays a list of the ©Org Management
&% Org Tree My Orgs = TOP [EVET ORG = RDECOM = CERDE_ EC ASD PO »

Profile  Org Unit Members History _C‘ ck Add Filer to add Filers one at a time t
Click Add Multi to add u
| CERDEC ASD'PO
| Click the appropriate box to view a list of current filers and access the ability to add filers
450 Filers )
22 OGE 450 Filers - CERDEC ASD PO
3 [Show [10 V| entries
tast ,  First
E-mail Name Name MI  OrgUnit Name  Org Unit Description  Supervisor
G i il | e Leigh CERDECASD  CERDEC ASD Project Turmer,
- 3 > f P
278 Filers m ke ae o]
CERDECASD  CERDEC ASD Project urner
b_ross 21@us.amy. eni y - ,
n rmy.mil  Kueh Molly PO Office Paige
CERDEC ASD CERDEC ASD Project Turner
b ross 18@usarmy.mil Walker P
0 b ross 18@us.army.mil Walkes say Y Oon Puige
CERDEC PO [showing 1 to 3 of 3 entries
+5a
3 Click the appropriate icon to
Click a Filer Panel to view a listing - View a Filer's Profile
of Filers for the selected Org Unit - Move a Filer

- Remove a Filer's Role
- Assign a report to a Filer

- If authorized, add a Filer assistant to a Filer

Important Information
o Click the table headers to sort your list of Filers.

e If you are trying to add a Filer who is already a Filer in another Org Unit in FDM, you will see the Move

Filer page.
¢ You can only move a Filer to an Org Unit within your Org Tree View.
e If you are a 450 Certifier or a 450 Certifier EC, you can add 450 Filer Assistants.
e If you are a DAEO or DAEO EC, you can add 278 Filer Assistant.

e Removing a Filer only removes his/her Filer role in FDM and does not permanently remove the user from

FDM.
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Adding Multiple OGE 450 Filers
In FDM, you can now add 100 filers at the same time.

1. Go to Admin Center | User Admin.
2. Select an Org Unit from the Org Tree and then click on the Org Unit Filers header.
3. Select the OGE 450 Filer panel.

Figure 4. Figure Add Multiple 450 filers

[ e | sy e | o Exped epors | | cuce T |

User Admin  Filers

Org Management E

My Orgs » TOP LEVEL ORG » Confidential Filers » North East Region »

Profile Org Unit Members Org Unit Filers History

Bulk add up to 100 new North East Region

filers at one time.

P LEVEL ORG
Zonfidential Filers o, Multiple 4 Filer
< Coniral Morth &* Add Multiple 450 Filers
* North East Region
North East 1 DoD v
A Directory:
North East 2 pency sabd
North East 3
North East 4
North East 5 y z \
. South East Region ® Copy/Paste Email Addresses X Upload OGE 450 Filer List
* West Coast
Zorp Engineers
Jeep Dive Org
4aterial Command

450 Certifier: Raine, Misty X

Instructions: Type or copy and paste e-mail addresses
in the box below. Each address requires a separate line.
Enter a maximum of 100 e-mail addresses.

Instructions: Import a list of Filers using the FDM Filer
Import Template.

[ click to download and use the FDM Filer Import

>ublic Filers e-mail address here Template.

IDECOM S

3A Import
< > A

I\

al Ability to upload 450 filers via

Type and/or copy and paste

g = ¢ FDM excel spreadsheet..
multiple filer email addresses. ).

Figure 5.  Add Multiple 450 filers — Search Results

T Management Reports | Resources Log 0t |8

Org Management @
& Org Tree My Orgs » TOP LEVEL ORG = Confidential Filers » North East Region » North East 2 »

Profile  OrgUnitMembers  OrgUnitFilers  History

North East 2
[ raanemons | Seperviser: Storm, Gai X 450 Cartifie: Stom, Gl X

— TOP LEVEL ORG
= Confidential Filers
4 Central North

[©]

North East 1
North East 3
North East 4
North East S
4 South East Region B Review and Confirm
4 west Coast
+ Com Engineers Instructions: Uncheck any individual you do not wish to add. Only selected individuals will be added to FDM.
Desp Dive Org
Material Command
+ Public Filers Show [100 V| entries
+ RDECOM
&+5a Add In FOM? E-mail Last Name First Name Middle Name  Phone FOM Roles Reason -
@ No  AugustaBSmith2 c@mail mil Smith Augusta
Dago,
. 450 Certifier,
katrei e bishop ctr@mail.mil el - gt [
ves L sishop Katrel E H3-861-8247 O cficers, 1A Incomplete reports
FOM User
No chris.colfins8@mail Invalid Email Address
Yes | manny dey ch@matomd 450 Filer weaay a Fuer in FOM
No  Janine.d.bland.ctr@mail.mil Not found in directory
No 3 kelley.5. ail mil Jusicate £mail Address
1
=
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Filer Profile — Reports list
In FDM, you can now view a complete list of reports associated to a specific Filer.

1. Go to Admin Center | User Admin.

Select an Org Unit from the Org Tree and then click on the Org Unit Filers header.

2
3. Select the OGE 450 Filer panel.
4

Click the View icon beside a specific filer

Figure 6. Filer Profile — Reports list

ot | v s | e eprs | 1 e e |

Org Management User Admin

R
- | 450 Certifier
£

& Profile - Manny X Day

~ ey
View a filer's profile to see a list of
associated disclosure reports, their
review status and current due date.

i

& Day, Manny X Contact Info

Last Name

First Name

Middle Initial

M.Day@FDMSandbox.com

Phone

Roles Assistants/ECs History

BB Day, Manny X Reports

000-000-0000

Report Yeat Report Status Review Status Assigned Current Due Date

2015 OGE 450 Annual Not Started Yes 02/17/2015

2016 OGE 450 New Entrant Under Review - Amendment in Progress Yes 10/10/2016

2016 OGE 450 Annual Draft 02/16/2016

2018 OGE 450 New Entrant Not Started 09/05/2018

Assigning Org Unit

Confidential Filers

Confidential Filers

Confidential Filers

Confidential Filers

re!

@c
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Filer Profile — Add Filer Assistants
In FDM, 450 Certifiers and their ECs can now add OGE 450 Filer Assistants.

1. Go to Admin Center | User Admin.
Select an Org Unit from the Org Tree and then click on the Org Unit Filers header.

Select the OGE 450 Filer panel.

> w N

Click the Add Assistant icon beside a specific filer.

Figure 7.  Filer Profile — Assistant/ECs list

& Dey, Windy Contact Info
see: i el

B Last Name Dey
s and Ecs

. First Name Windy
onological order for the Filer
Middle Initial
\ E-Mail W.Dey@FDMSandbox.com
Phone 000-000-0000

(" 450 Certifiers and their ECs can )
Roles Assistants/ECs Reports History add a 450 Filer assistant J

© Add Filer Assistant

Email Last Name *  First Name Middle Initial Phone Role

AW M .. Wynd Augusta X 000-000-0000 450 Filer Assistant x

BB Assistants or ECs to Dey, Windy B8 Dey, Windy is an Assistant or EC to ...

4 Asst or EC User Name Role * Org Name Who User Assists

No data available in table

No data available in table
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Org Unit History

1. Go to Admin Center | Org Management.
2. Select an Org Unit from the Org Tree and then click on the History header.

3. Review the list of activities, listed in chronological order, which have affected the Org Unit.

Figure 8. Org Unit History

Org Unit History tab displays a list of the
activities, in chronological order, for the Org Unit

é Org Tree My Orgs » TOP LEVEL ORG » RDECOM » CERDEC PO »

n Profile Org Unit Members Org Unit Filers

CERDEC PO

= TOP LEVEL ORG f‘) Audit Trail HiStOrY of CERDEC PO
<+ Confidential Filers .
+ Corp Engineers [Show | 100 V| entries
Deep Dive Org = & _
Material Command Date v Action Performed By Role History Details
+ Public Filers Tue Aug 21 10:06:36 CDT 2018  ALL Roles, Sys_1450 X POC  Added BHAVIN G MODHA as POC to Org Unit CERDEC PO
- R%EE(;?;;C Tue Aug 21 10:06:14 CDT 2018 ALL Roles, Sys_1450 X DAEO Added Sys_1450 X ALL Roles as POC to Org Unit CERDEC PO
+ CERDEC ASD IShowing 1 to 2 of 2 entries 1
CERDEC PO
+ sA
< >
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User Admin

User Admin allows you to see a full listing of the users, by role that you are responsible for within your Org
Tree View. You can also search for a specific user in FDM.

Viewing User Lists by Role

1. Go to Admin Center | User Admin.

2. Select an Org Unit from the Org Tree and then click on a Role Panel to view a list of all of the users
with that role.

w

Select the Filer Panel you are authorized to manage.
4. From the User Admin page, you can:

— Search for a specific user in FDM

— View a user’s profile.

— Change a user’s role assignment.

Figure 9. User Admin

. n - ~ . [ Click the Search area to search for
$ m Use User Admin to search for a specific FDM | User Admin | a specific user in FOM @ |
Em— User or to view a list of user by their FDM Role J Y/

Q Search - Find a specific user

O Browse and select an Org Unit

& Org Tree My Orgs » TOP LEVEL ORG » Confidential Filers » North East Region »
Click to view a list of users in a specific FDM role. Click View to view a user profile.
Click Change to assign a new user to the
= TOP LEVEL ORG " > » ) loct
— Confidential Filers ~ s o © Indicates a different 450 Certifier is assigned to this Supervisor’s Org Unit. selected role
= Central North Contact
+ Central North 1 (POCs)
+ Central North 2 1 i&:Supervisors
Central North 3
Central North 4 Show | 100 v entries
Central North 5 ceqpen
N Asst Direct E-mail Last Namé First Name M.L Phone Org Unit Org Unit Description
East Regiont Supervisors
= North East Region © Ww.Dey@FDMSandbox.com  Dey Windy 000-000-0000 North East 5 North East S hn Z
North East 1
North East 2 6 © S.Sea@usarmv.mil Sea Stormy X 000-000-0000 North East Region North East Region h
North East 3
North East 4 y
North East 5 ‘ © G.Storm@FDMSandbox.com ~Storm Gail X 000-000-0000 North East 2 North East 2 2 E
<4 South East Region
4 West Coast ! \ 0__R Storm@EDMSandbox.com  Storm Raine X 000-000-0000 North East 4 North East 4 n =z
= Corp Engineers [ Click the Search area to search for |
Engineers West a specific user in FDM }ﬁouﬂ winds Gall X 000-000-0000 North East 1 North East 1 A &
Deep Dive Org
SR D A.Wynd@FDMSandbox com x -000-0000  North East 3 North
+ Public Filers ° wynd Augusta 000-000-0000 jorth East 3 nZ
[Ehowing 1 to 6 of 6 entries 1
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Filers

Filers allows you to see a full listing of the Filers you are responsible for within your Org Tree View.
Viewing a Filer List

1. Go to Admin Center | Filers.
2. Select the Filers.
3. From the Filers page, you can:
— Export your Filer list
— View specific Filer’s Profile.
— Move a Filer to a different Org Unit.
— Remove a Filer’s Role from FDM.
— Assign a specific Filer a disclosure report.

— Add an Assistant to a specific Filer.

Figure 10. Filers

: " Use Filers to view a list of all the h | Filers @ E
- SN g Filers in your Org Tree View =
s
Search for a specific filer in your —_—
Click the appropriats box to view 3 st of current lershy 15 J Sk Export fo mupost i el

spreadsheet list of your filers

450 Filers © Indicates a different 450 Certifier iy’ Aned to this filer’s Org Unit

= TOP LEVEL ORG
= Confidential Filers

+ Central North
= North East Region
ey 85
North East 2 {Show |10V entries /

North East 3
North East 4 .
North East 5 2% Fllaxs: E-mail : Description
+ South East Region =
4+ West Coast 27 Search -
= Corp Engineers
Engineers West © training 450 15@usamy.ml 45015 Training x Gentidcoinonny ReTesFlen i )@ (2
Y North 1 450_1443
Deep Dive Org \ Ry Filer,
Material Command I\ . Central egressFiler, =
\ training 450 16@usarmy.mil 450_] c
4 Public Filers ' o 450_16 Training X North 1 entral North 1 450_1443 n = x 8 &
+ RDECOM Central RegressFiler,
+5A © training 450 17Qus.army.mil  450_17 Training x Central North 1 ; " :(: 8 a
= J = MNorth 1 450_1443 ;/
C."E‘ a Filer Panel to view a listing pms@sandbox.com  Adams Abby X | AMCHMO | AMCHQ ;::xm L) ’[[ x &8 &
of Filers for the selected Org Unit. / |
S Mccombs, /
o Adams Louisa X AMCHO  AMC HQ Christopher " f % 0|8
. /
©  thomas.aberens tromail.mil  Admin Svs-em_l/m77 X Known 1o mensstaso [/ f=m -,;3
Click the appropriate icon to
©  margaret bainesQus.army.mil  Baines - View a Filer's Profile
- Move a Filer
-Remove 2 Filer's Role
C.Barr@FDMSandbox.com "
i e a - Assign a report to a Filer
- If authorized, add a Filer assistant to a Filer
© janine.s.bland.ctromail.m| Bland Janine
CHASESONE
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Defects and Changes

FDM-1107— FDM users assigned at the Agency Org Unit level can no longer be deleted. Users at an
Agency Org Unit level must be replaced.

FDM 2280 — Updated links reference OGE 278e to point to OGE site Excel form.

FDM- 2260 — Updates have been made to the Instructions and Common questions on the OGE 450 CQs
for Gift Reimbursements and travel expense.

FDM-2281 — The Adobe Reader Test link has been removed on the disclosure report View/Print page.

FDM-2441 — The following Disclosure Review States have been added:
— Under Review — Filer Signed
— Under Review — Amendment in Progress
— Under Review — Amended
— Under Review — Supervisor Signed
— Under Review — SLC Signed
— Undo Submit to DAEO

FDM-2460 — Updates have been made to the Instructions and Common questions on the OGE 278 Assets
Yes/No and Add/Edit/View Asset page.

FDM-2531 — A footer has been added to all FDM notifications from FDMDoNotReply that includes first,
middles initial, last name, email and phone of sender.

FDM 2555 & FDM 2570 — The Pilot! Standard reports tab has been renamed Legacy reports under the
management reports tab. The Legacy Reports tab has been moved to after the OGE Agency Reports tab.
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