FILNG AN OGE 450 REPORT Dot

Management

This guide covers the basic steps for filing,
viewing and amending an OGE 450 report in
FDM.

Welcome Maria Rodriquez

STARTING AN OGE 450 ReEPORT

1 - TO Create a neW OGE 450 report, go to the To start a new OGE 450 report click "Add New Report”.
Re po rts List ta b, if you h ave been a SSig ned Your agency only allows you to start assigned reports(My Reports|Reports Not Started tab). Contact your Ethics Counselor to assign a report if you want to start  (different) report.
a SpeCiﬁC report to file in FDM and click Start To work on an existing report select a raport from the table below.
This Report.

Annual OGE 450 Reports are due 15 February.

My OGE 450 Reports Not Started

Assigned Report Review Status Org Unit Current Due Date
Geﬂ'i n g S'I'G r_I_e d 2019 Annual Report Not: Started CECOM 02/15/2019 Start This Report
2018 New Entrant Report Not Started Central North 09/17/2023 Start This Report

2. Review the information on the page and then
click Continue.

SGE

Reporting Status

Common Questions

Under Review - Amendment in Progress - 35oFiler g3 M. TestAuto, zo17 Annual
. ) OGE 450 Report
If you do not have any existing reports in

FDM, the Checkpoint page displays a reminder

message regarding the date this report is due. Non-Investment Income Assets ‘ Liabilities Outside Positions ‘ AgQresments Gifts
3. Review the informatioun on the screen and esign \

then click Continue.

Getting Organized

You may find it helpful to have the following Information to prepare your raport
+ A copy of your previcus OGE450 {if you have filed befora)
« Statements for all bank, brokerage, retiremant, or college savings accounts.
« Rental agreament
s ANy agreaments or arrangements from past, current or future employers
« Leoan Statements (If over $10,000)
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Contact Information

If this is the first time you are filing a report in
FDM, the Contact Information page is displayed
which contains information regarding your name,
address, telephone number, position/title, e-mail
address, etc. All fields must be filled in before
you can continue.

Pre-Populate Report

FDM simplifies the maintenance of financial
disclosure reports by allowing you to carry

over any previously entered financial disclosure
reporting information when creating new reports.

4. Select an existing report to pre-populate this
report or select Don’t Pre-populate My Report
and click Continue.

5. Review the Due Date, Contact Information
pages and click Continue. The Report has a
draft Review Status.

Not Started - 450Filer_gfs M. TestAuto, 2021 New Entrant OGE 450 Report

Getting Started

Pre-Populate Report
# pre-populate my report with the report T have selected below

- this option allows you to use the data from a previous report as a starting point for the new one. Note: Virtuzlly all filers should
use this option and choose their mast recent report,

Report(s)

® 2020 Mew Enlbrant - Draft
“0 20190 Annual - Under Review - Filer Signed

L Don't pre-populate my report - use this option to start a new report,

Mot Started - 450Filer_o63 M. TestAuta, 2021 New Entrant OGE 450 Report

Getting Started

Pre-Fopulate Report
# pre-populate my report with the report 1 have selected below

- this optien allows you to use the data from 2 previeus repert as a starting point for the new one. Noke: Virtuzlly all filers should
use this option and choose their most recent report,

Report(s)

® 2020 New Entrant - Draft
Lr 2018 Annual - Under Review - Filer Signed

L' Don't pre-populate my report - use this option to start a new report.

Back Conftinue
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Report Data

Information in the Report Data sections relate
to the Filer, spouse and dependent children. You
must click through all sections of the OGE 450
being sure to select No even if you do not have
any information to disclose for that section. The
process for entering report data is the same no
matter what type of information you need to
report.

6.
7.

Select Yes and then click Continue.

Type the appropriate non-investment income
information and click Save.

Click Continue to move to the next Report
Data section. The following Report Data
sections are included in an OGE 450 financial
disclosure report.

+ Non-Investment Income
* Assets

+ Liabilities

¢ Outside Positions

+ Agreements

* Gifts

NG T

m Deaft - 450FTIer_g0s M. TESEARIS, 3030 Mow ENFInTOCE 450 Rapir

it Diata Gesting st || R P p— | Sompts, || Lishibties || Outside Positons

T =
Non-Investment Income
e
Report far yourself;
a ® AN SOUFCES O SHEAy, AR, COMITHSSENS, 8 0ther Eamed FCame grester than £1,000,
+ Horcrana grasker then $1,003
L Tral  Dther som-meestment moome such s scholeshios, prizes, and gamblesg income grester Ehan §1,000
REDOVL BT NOUF SHDLSA:
s + Al surees of aslusy, Fam, commissans, ard ather serned rcame grester Ban 51,000
s # Honorana grester than $1,000
T D net repart
— + Dapandant chid's sarrsd incoew, Vabsrars' banafibs, Fedsrsl Covemmast sslery; and Scosl Sscorty Bansfba,

comsult your Ethics ifical to determins the appropriaie reporting period.

Back

Reporting Perind: 12 months preceding the snbmission of this Repert If von had a National Emergency ‘Comnbart Zone Extension,

Drafi - apoFiler_gfe M, Tesviene, a0 Kaw Emram 0GE 450 Rupor

Men-Imrestment Asoetn Labiies Cartmde Fostons Agreements eSmn

Add Non-Investment [ncomse

Eeporting Peciod 12 months preceding the submission of this Report  vor bad a ¥Nations] Emergency, Combal Zone

Extervsinm, comsnlt vomr Ethics Official io delermines the appropriate reporting persod

[ SOUIRCE OF IMCoeE | ___[T¥FE OF HOR-INFESTHERT ChCOHE |

Hama: Sy 7 Salary {other then Federal Govarnmant]
[ ] Fees

£ City & i Commissions

Statm: Incoene Trom personsl serloss

Pensian Flas Payments [other then Federal

Sy UKITED: STATES o Grvermnent])
FHanoraria

Dileer

(RECTREEMT (ORTRONAL) |

& Self
Spouss
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Wrap-Up

During Wrap-up, FDM alerts you of any incomplete or
missing information. Review your report flags and correct
any errors before submitting your report. A red flag
indicates required information is missing and that it must
be provided before the report can be submitted. OGE 450
filers cannot submit a report that has red flags. A yellow
flag indicates that information is missing but is not required
in order to submit your report.

Reviewing Flags

9. Click Flags at any time to review a listing of your Red
and Yellow flags.

10. Click Edit beside any flagged area to adjust that entry.

11. When complete, click Wrap-Up. The Report Ready for
Submission page is displayed.

Report Ready for Submission

12. On the Report Ready for Submission page, select
Submit Now to submit your report for review by your
Supervisor and 450 Certifier.

13. Click Continue.

Note: You can also opt to select Submit Later if you
cannot complete your report at this time.

I‘ Deadr - 4zoFllss_ghy M. TestAma. 302: Ko Enmamn OGE 430 Repom

Commoxn|
L] Red Flaga

) v Wt g

ria

+ Dlassary
s
- Non-Investment Incomne
1 Searre of Incoma Type af Incoeme Hecipient

t Mase 8, Cily BASA Other Saif ﬂ
by

¥ The stabe of the source of income s nequired

Assets And Investments Inceme

Azzet Mamne Type of Aszet e Mo Lomper Hald

Mamse C Retramant Plan or Socourd (=g, 3710k), 1R8] Spause &

Wau et repart bhe reportable gndeying Bobdingsfassets of retirensent plans or scoo ks, Do thes by sdding anokher seoat For each
raportabla urdmrdying sasmt of this retiremart plen er scceunk. Fer axempla: X retiremant plae-¥ sbeck:.

Deaft - gsoFiller_gfs M. TeorAute, 2020 Now Entrant G E 450 Report

T
Agreemernts ||

Report Ready for Submission

= Congratulations, you have completed entry of your 2020 New Entrant. The mext step 15 to submik the report to your Supenasor for their
TEVIsw.

We welcome your feedbads to improve cur FOM.

Provide Feedback

W Submit Now
Submit Later

Cantinue

Criiiity and rraiey Notes | Adlp | Aoosssiaaly | Daveinged by: CEC0M LOWC
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eSigning an OGE 450

14. Before eSigning your report, review the certification
information regarding the DoD Joint Ethics Regulation
requirement to acknowledge the annual post-employment
certification and notification about post-Government
Employment restrictions.

15. Click eSign. Your report has been submitted.
Note: Click View this Report to view and print your report

prior to submission.

An e-mail message is automatically sent to your reviewers
indicating that your report is awaiting their review.

Draft- gsefiler_gfy M. Tartizte. 2ozl Kew kntramt OGE 450 Repart

Flen-Imstmen Income || Amsetz | lishiities || Cubsde Postons || Agresmests

Caltirg Starked

Report Ready for Submission

Step 11 By ESigning...

1 herety crtity that she regort duta [ have antered sond ol files [ have sttached are tnue, complete, snd Seamect 1o the Best of my
Lnzuledge.

PENALTIES: Falsfication of infarmation or fallure to file or report information required to be
reported may subject you to disciplinary action by your employing agency or other authority.
Knowing and willful falsification of information required to be reported may also subject you bo
criminal prosecution.

In socordante with the Diptal Sigeature Act of 1955, 1 recograze that nry eSagnature {Sectransc or Digkel Signature) shall ke
@vme the same Ingel stsbus sa e sigmature mads eoth o pan 1 furthar mecognice at the sSsgnatum may no ad begal
effent, validity, or enforcesbiity solely because it is in slecironic form, | heretry consent ko the use of eSignsture

1 undorckand that my eSignakun ic applied b Hha inforenation Bhai 1 hawe pravidod and st Bha prescatation fermatteg of the
informakion on the screen or printed pege.

Stap B! aSaIN yEUT FApOr

= boedo [ getback
P e it ey
= Fowco [ necusstan

o ok M by the

= frg thare ey

Cammean Guestions

ruperen

mecianaian™
What hacpars # 1
raguined dus caa?
peapiies foran
inzamista cr falee
rportr

= sy

Catting Staited

Undsr Raviaw - Filer Signed - gsofiler_gia M. Testdmio, 2oz ¥ew Enirani GE g 53 Rapor

Sty || LisBdbtiz Agraimants

s | BRI [Rariimie:

Submit Confirmed

= Four 2831 Mew Enfrant Repoi was submitted on Oct B, 3031 504 0d P,

i O PRIRE ol naoadt

& fow may check b status of this report ot ame tme By dicking os “Review Stetey” on the menu ba:
= L out by clickang the Log Dot et

e meloome your deedback bo improve our PO,
Prgsige Fe k

SNy e Bréasy Wl | Sl | ACCmopbly | Darent o] Iy < CECOM LOMC
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VIEW/PRINT YOUR REPORT
At any time, you can view and print your
disclosure report.

1. On the My Reports | Reports List page, select
View next to the appropriate report.

2. Click View/Print and then click View/Print
again. The disclosure report displays in a
separate browser window.

Printing a Report
3. Select File | Print and then click Print.

COMPARING REPORTS

You can easily compare changes/differences
between last year’s report and this year’s on one
page. The Compare feature is only available if the
Filer pre-populated from a previous report.

1. Click Compare.
2. Review the report changes.

3. Click Report Data and then Wrap up to eSign
your report.

Zomments
RET

it Trail

Zompare

FOM 450 Report

Attachments: Mo Attachments were Found

Draft - g50Filer g6z ML TestAulo, 2021 New Entrant OGE 450 Report

View/Print
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AMENDING A REPORT

Assigned Report Review Status 0Org Unit
Amending a report voids your last digital 2022 New Enerant Report oret cecon ao
Sig nature on the OGE 450 report. You must 2022 Annual Report Under Review - Amendment in Progress Amended 08/10/2023 CECOM
diglta”y Slgn the OGE 450 report again once your 2021 New Entrant Report Under Review - Amendment in Progress CECOM
am_endments are Complete' FDM nOtIﬁe_s a” the 2021 Annual Report Under Review - Filer Signed CECOM na
reviewers who completed an initial review of your
report prior to this amendment informing them
that your OGE 450 report has changed since it
was last submitted.
. . iy Report Data Getting Started Non-Investment Income Assets Liabilities Outside Positions Agreements Gifts.
As with drafting or editing your OGE 450 report, 5 oo “ ” | H L | ore
you must go to Wrap-Up to complete the ) Report Ready for Submission
amendment process' Dur'ng WrapUp, you must ‘ ; . Cor?gratulationS, you have completed entry of your 2021 Annual. The next step is to submit the report to your Supervisor for their
A A Flags review.
Re-certify your changes and re-sign your report. =

‘Il We welcome your feedback to improve our FDM.
. . . Provide Feedback
1. On the Reports List Page, click Amend beside | Viewprint

the appropriate OGE 450 report. [rovewsms | ®Re-Submit Now

ORe-Submit Later
2. Make the appropriate additions/corrections.

3. When complete, click Re=-Submit Now and
and click Continue.

4. Click the Esign button.
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ADDING REPORT COMMENTS

Comments can be added to specific line items

or to the OGE 450 report itself as substantive e e e e e e e T
or non-substantive comments. Comments (and

attachments) can also be added to a report after

the report is complete (see next section).

Adding a Line ltem Comment ] EE

Authar Author Bole Dute Commant On  Lirne Bbem Category ?:'R"‘H*

Comments

1. Click Add a Comment beside the appropriate
line item you added. The Add Comment page
is displayed

P g Feesels frasd

2. Type the appropriate information and click
Save.

Adding a Report Comment

3. Click Comments in the My Reports submenu.
The Comments page displays.

4. Click Add Report Comment.

Type the appropriate information and click

Save Under Revigw - Amendmaent in Progress - ggofiler_ges 3. TestAnto, zoe New
. Entramt OGE 450 Report

_| Add Comment

Diata: 10,/20,/2021
| Authior; A50Fler_963 M, Testauto

Comments: [ recalved a lmather briefeasa, waluad at B0 from Jan Smith, & frisend.

#
J| { 428 Characters Remaining of 500 )
!
" E »
Sacarty grd Drivgey Wiokicy | Hafp | Acgagebdb, | Daveloped byt DECOM LOMC
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SUPPLEMENTAL REPORT COMMENTS
ANDATTACHMENTS

At times, reviewers may request OGE 450

filers to provide additional report information
even after the report review is complete (e.g. a
disqualification, an ethics agreement.) Consult
your ethics counselor for assistance before using
this feature. In FDM, Filers and their assistants
can add this supplemental information through
report comments and report attachments once
the report is complete.

1. On the Reports List Page, click View beside
the appropriate OGE 450 completed report.

Supplemental Report Comments

2. Click the Comments sub-tab and then click
Add Report Comment.

Type your comment then click Save.

4. At this point you can edit the comment you
just added or add any additional report
comments.

Supplemental Report Altachments

1. Click the Attachments sub-tab and then click
Add Attachment.

2. Select the Attachment Type and then type a
brief description of your file in the Notes field.

3. Click Browse to locate the file you wish to
upload to your financial disclosure report.

Once you have found the file, click Upload.

At this point you can Replace and/or Delete
any existing attachments or add a new
attachment.

Complete - Kevin M. , 2018 Annual OGE 450 REeport

Comments
Add Report Comment
Date Comment On Line Themn Category '.‘I_:::_“tment
1n'=s"200s Aapor Rapert returmad
oo filar for
Smercimeant
Add Report Comment
*
Eequrity and Privacy Botics | Help | Aocessibiity: | Developed byi CECOM LOHC

Complets - Kevin M., 2018 Annual OGE 450 Report

Attachments

Diate Attached Originator  Type M armse Category Notes

Bao data avadlable ntzbls

Secunty and Privacy Motioe | Help | Accesaiblity | Developed by (OECOM LOMT
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