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Underlying Assets

Adding an Underlying Asset
Underlying Assests can be added 
by two methods.

1.	 Click the Add Underlying 
Asset button that corresponds 
to the Parent account under 
which it is to be held.

2.	 Click the appropriate Asset 
Type radio button.  Enter the 
information for Asset Name, 
Asset Owner (optional), Holding 
Asset question, and click Save.

3.	 The Assets and Investment 
Income page displays the 
Underlying Asset under the 
Parent Asset.

Assets
Prior to 2023, Assets and Investment Income were reported in one broad category and without detailing the underlying assets.  Reporting 
now includes the name of the investment account and all assets within.  The company holding investment accounts is referred to as a Parent 
and an individual underlying asset is termed a Child.  The Assets and Investment Income section includes all assets received and accrued 
during the period between January 1 of the preceding calendar year and ending on the date on which the report is filed.

Click Add Underlying Asset

Click Appropriate Asset Type



Adding an Underlying Asset	 2

An Underlying Asset can also be 
added by identifying the Parent 
Asset after entering the Underlying 
Asset information.

4.	 Click Add Asset to open the Add 
Assets and Investment Income 
page.

5.	 Click the appropriate Asset 
Type radio button.  Enter the 
information for Asset Name, 
Asset Owner (optional), and 
Holding Asset question.

6.	 Click the checkbox by “This is 
an underlying asset”.

7.	 Click the Choose Parent Asset 
button.

8.	 Click Select Asset Type by 
the appropriate Parent Asset 
when the Choose a Parent 
for Underlying Asset banner 
displays.

9.	 Click Save when the Edit Asset 
and Investment Income page 
displays.

Click Add Asset

Click “This is an underlying asset” checkbox and Asset Type Radio Button

Click Select Asset Type
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Deleting an underlying Asset
1.	 Click Delete Asset from the 

Asset and Investment Income 
page.

2.	 Click Delete Asset? to confirm.

Moving an Asset
1.	 Click Edit Asset from the Asset 

and Investment Income page.

2.	 Click Choose Parent Asset 
from the Edit Asset and 
Investment Income page.

3.	 Click Select Asset button 
corresponding to the new Parent 
Asset.

4.	 Click Save when the Add Asset 
and Investment Income page 
displays.

Click Delete Asset and Delete Asset?

Click Select Asset Button


